SITE INSPECTION SURVEY

Date: _________________________________________________________________
Submitted by: _______________________________
Phone: ____________________
Site: _______________________________________
Phone: ____________________
Address: ______________________________________________________________

Site Contact: ______________________

Phone: ____________________
1. 
Get convention packet from hotel. The packet should include a rate sheet for rooms, meeting space, banquet menus, room dimensions for meeting space, ball room, etc.

Make detailed notes on your overall impression, including:

1. 
Is there adequate parking?            ( Yes  ( No                                                                                                                   Is there plenty of RV parking?      ( Yes  ( No

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

2. 
Are the meeting rooms convenient to the show areas?     ( Yes  ( No                                                             Same thing for the booth space.

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

3. 
Is the hotel clean and in good repair?     ( Yes  ( No                                                                                           Is this someplace you would like to take a nice vacation?     ( Yes  ( No

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 

4. 
Are guest rooms roomy & well ventilated?     ( Yes ( No

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

5. 
Is the air conditioning working well?     ( Yes  ( No 

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

6. 
Are the hallways wide?     ( Yes  ( No                                                                                                              Will we need to be hauling crates in and out?     ( Yes  ( No

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

7. 
Is there space for exercising dogs outside?     ( Yes  ( No                                                                                     Is there a place to set up an outdoor bathing area?     ( Yes  ( No 

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

8. Are there any areas of the hotel where the dogs are not allowed at any time?             ( Yes( No

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

9. 
Are there elevators?     ( Yes  ( No 
Located conveniently?     ( Yes  ( No 




     __________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

10. 
Did you try any of the food?     ( Yes  ( No                                                                                                   What type of cafe is maintained on the grounds? Are there fast food places nearby?

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

11. 
What is the surrounding area like? Are there restaurants, stores, shopping conveniently located? Are there parks or open areas for the dogs to run and exercise in?

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

13. 
Is there a good space to have the hospitality area and check-in desk? ( Yes ( No                              Is it convenient for the people arriving with their dogs? ( Yes ( No (Most hotels will not allow dogs in the lobby area.) 

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

12. 
Wherever the show rings are located, is there plenty of room for spectators, not only to sit but to move around and socialize?     ( Yes  ( No 

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

13. 
Is there an outside dog washing area that will be convenient for all?    ( Yes  ( No 

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

16. Does the hotel contact seem friendly & helpful?    ( Yes ( No.  How long has the contact been at the hotel? _____________  Will they be there for you?    ( Yes ( No

Be sure to visit every nook and cranny. Check out the public bathrooms. Visit a couple of the guest rooms. Visit the restaurant. Visit the pool and game room areas. Check out where the indoor rings would be, does the grooming room have enough outlets, where would the check in hospitality be? Walk around on the grounds outside; how is the parking area, exercise area, bathing area? Is the hotel's general appearance clean and elegant? Please take detailed notes.

Comments: Please use additional paper if needed.
______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________
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